
  

 

 

 

 

 

 

 

 

 

ORCHESTRA MANAGER 

 
Rambert is looking for a Manager for the Rambert Orchestra from the end of March or as 

soon as possible. The successful candidate will be a key member of the Rambert team, 

working closely with Paul Hoskins, the Music Director, and will be responsible for fixing the 

musicians for all rehearsals and performances. 

 

The job may be done from home or from Rambert’s offices on the South Bank. The 

Orchestra Manager does not tour with the orchestra, but needs to be able to attend calls and 

meetings in London regularly. It is difficult to define the time commitment of any orchestra 

manager role, but it is anticipated that over the course of a year the role will take three days 

a week on average. 

 

Rambert Orchestra comprises some of London’s finest instrumentalists, who relish the 

chance to play unusual repertoire in collaboration with dancers and choreographers. A very 

strong ethos amongst the players has been developed over many years, based on high 

standards, mutual respect and loyalty. All players are freelance and engaged on an as-

needed basis, so Rambert is looking for somebody to manage complex relationships with 

patience, tact and authority. 

 

 

BACKGROUND INFORMATION 

 

Rambert is Britain’s national dance company. Rambert tours extensively to theatres in the 

UK, as well as creating site-specific works and performing internationally. Established in 

1926 by Marie Rambert, we build on our heritage by producing more new works than any 

other British contemporary dance company. The company is led by Chief Executive and 

Executive Producer Helen Shute and Artistic Director Mark Baldwin.  

 

We have a permanent company of 20 world-class dancers, and perform with our own 

orchestra. In our new creations, as with our historic repertoire, the inter-relationship between 

choreography, music and design is central, and we frequently collaborate with leading 

composers and visual artists. We promote the artistic development of our dancers, and 

support their work as emerging choreographers.  

 

We believe that people throughout the country should have the opportunity to engage with 

dance work of the highest quality, through watching performances, taking part in activities, 

and interacting online. We aim to bring diverse, contemporary work to audiences and young 



people, and through this to broaden interest in all types of dance activity. We attract an 

average of over 2,500 audience members to each venue we visit, and reach over 30,000 

people each year through our national programme of activities to encourage learning and 

participation.  

 

Rambert moved to a new, purpose-built, award-wining home in London’s South Bank in 

November 2013, following a multi-million pound fundraising campaign. In 2016, Rambert 

celebrated 90 years of leading edge dance with a nationwide programme of public 

engagement. Rambert enjoys a high media profile, with regular feature coverage in national 

press, radio and television and major websites 

 

 

JOB DESCRIPTION 

 

Main duties and responsibilities include:  

 

• Fix musicians as required for all Rambert rehearsals and performances. Draw up and 

send out schedules to musicians using a Word document template, with accurate 

information about all details including travel and subsistence allowances. 

• Be available by phone on the days of all rehearsals and performances to trouble-

shoot, for example fixing at very short notice in the event of sudden illness. 

• Liaise with Music Director, guest conductors, rehearsal and technical directors and all 

departments at Rambert as necessary. 

• Facilitate payments to musicians by providing the finance department with details of 

fees and expenses using an Excel template; keep confidential records of players’ 

contact and bank details updated.  Rambert has its own pay scale, and musicians’ 

terms and conditions are based on  principles agreed between UK Theatre and the 

Musicians’ Union. 

• Appoint one player for each tour venue as Orchestra Rep and provide him/her with 

appropriate details prior to each venue. 

• Provide orchestra personnel lists to Company Stage Manager, Sound Technician, 

and Costume Supervisor, on day prior to orchestra arrival. 

• Supply orchestra list to Marketing Manager for programmes and cast sheets. 

• Organise transport of instruments as necessary to remote venues, such as those in 

Scotland. 

• Music-library work as required. Liaise with Music Director and publishers about 

delivery dates of hired music. Liaise with composers about pdfs of new music and 

make up parts if necessary. Ensure all musicians have seen copies of music before 

rehearsals whenever possible. Check music regularly to maintain parts in working 

order and send out correctly for each tour. Liaise with technical department about 

logistics of getting the right music to the right venue. 

• Provide list of players’ names for reception or stage door. 

• Attend all calls in London (if required) and set up chairs and stands as necessary. 

• Attend occasional Company meetings, training sessions and other events, which may take 

place outside normal working hours.  

• Undertake other duties as may be reasonably required. At all times carry out duties and 

responsibilities with regard to Rambert’s policies and procedures, details of which are 

available from the General Manager. 

 

This job description is a guide to the nature of the work required of this position. It is neither wholly 

comprehensive nor restrictive and does not form part of the contract of employment. 



 

PERSON SPECIFICATION 

 

The following attributes are essential: 

• A minimum of one year’s experience in a comparable professional role within the 

classical music field. 

• Excellent organisational skills with the ability to prioritise and manage own time. 

• Excellent interpersonal skills, with the ability to manage relationships with musicians 

and the company with honesty, tact and discretion. 

• IT literacy (Word, Excel). 

• Ability to take initiative when necessary, and to know when not to. 

• Meticulous attention to detail. 

• Financial numeracy. 

• Ability to work unsocial hours, including some evenings and weekends. 

• The successful candidate will be required to live within a reasonable distance of 

London. 

 

The following attributes are desirable: 

• Knowledge of contemporary music 

• Knowledge of the dance world 

• Experience of touring or regional theatre 

• Knowledge of UK Theatre agreement with the Musicians’ Union 

 

 

REMUNERATION 

 

This post is a freelance position. Assuming a time commitment approximating 3 days per 

week, the remuneration payable will be £20,000 per annum, paid monthly. Given the 

irregular pattern of work through the year, and slight changes of repertoire from one season 

to the next, regular opportunities will be provided for each party to review the contract, 

workload and remuneration. 

 



APPLICATIONS 

 

Applicants must be made on the application form below. 

 

Completed applications should be submitted by noon on Monday 19 February 2018 to: 

 

Rosie Billington 

Company Administrator 

Rambert 

99 Upper Ground 

London 

SE1 9PP 

 

or email: rosie.billington@rambert.org.uk 

 

Interviews for shortlisted applicants will take place on Monday 26 Feb 2018 

 

Rambert encourages people from any background to apply for this post. We are committed 

to creating a workforce which is representative of our society, and to bringing together those 

with a variety of skills and experiences to help shape what we do and how we work.  

 

We strongly advise that applications are submitted as soon as possible as we will not be 

able to consider applications that are received after the closing time and date. 

 

Only short-listed candidates will be contacted. If you have not heard from us within two 

weeks of the closing date, please assume your application has been unsuccessful on this 

occasion. 
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